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Circular

It is to inform that Hon'ble Vice Chancellor in anticipation of the approval of the competent

body authorized the weeding policy recommended by the Library Committee and endorsed by

the Deans Committee. As such, all Heads of the Departments are requested to start the weeding

process as per the policy attached.

(Librarian)

No.F(Weeding)AIL/KU/ I 9

Dated: 10-12-2019

Copy to:

l. All HODs with request to kindly utilize the services of faculty members, library professionals and non-

professionals to kick start the process.

2. Scientist " B" for uploading the circular on Allama Iqbal Library website.

3. FTS account holder of Allama Iqbal Libraryfor uploading the circular.

4. File.

Mobile: 99065601 14, 7006t31321
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Email : p eerzada 
-gmp@Yahoo. 
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Prof. G. M.
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TO CONSIDER THE PROPOSAL FOR WEEDING POLICY FOR UNIVERSITY OF KASHMIR:

Weeding is necessory to prevcnt o librory collection from becoming obsolete. At
the some time, weecjing is necessory becouse o librory hos linnited physicol spoce. lt is

simply not possible for o librory r,r,ith limitecl spoce to collect ond to house oll prini ond
oudiovisuol moteriols. weeding is the removol of on ilem i from the librory's octive
colleciion for the purpose of either discording it or donoting il for reuse to chority.
Librories ore not permonent depositories of oll thot hos been pt.rblished thereby weeding
is quile ineviloble. The following ore mojor estoblished reosons for weeding:

1. To lmprove the Quolity of Collection. Coreful on<j regulorweeding will enhonce the
quolity ond up-to-dotedness of ihe collection, thereby building librory users' irust.

i

2. To Sove Spoce ond Money. Weeded moteriols no longer cost money for cleoning,
binding, mending, exiro stocks, extrcr files, ond oll the other hidden cosls of mointenonce
ond spoce, none of which ore cut by lcck of use. Crowded shelves con be ovoided.
There con be more spoce for tobles ond choirs for in-house reseorch, ond study.

3. To Sove Time. Collection weeding will sove time for polrons ond stoff. Crowded
shelves, full of rogged books with torn morkings, cost time if one is irying to use the
collection for reseorch or looking for o porticulor book or tiying to shelve books. An
overlood of useless books incrooses the librcrry housekeeping.

4. To Moke the librory More Appeoling. Attroctive new
unottroctive ones os o resull of weeding.

books will reploce old ond

5. To Provide Feedbock on the Collection's Strengths ondj Weoknesses. Systemotic
weeding increoses sioff knowledge of the collection. lhis cdn be extremely helpful in

Icollection building proctices.

Guidelines for Withdrowot

There con be no hord ond fost rules thot determine which items to withdrow, but
there ore generol guidelines which help the librorion moke suich decisions. Some of the
guidelines ogoinst which eoch item will be evoluoted includes the following:
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llheconliirtlolliL.,r..ltvr-rrirliirlrlalis;floitltl[-r("(]r-lt:tlt(ttciltrtitJpioclcrlcMoterrcrlsllio'

or(r sLil)(:.'r :jfl(i(j(l i:ry ;-r,.:w'', ','v1',.(3i.1. i)l L..r[](lLlf(l(i CClilitlrts c-cltl hc w(-'C(l€)cl '

3 Bcsl scllor: fic;lion n<>rr ficli<;rr Lrscd i:.iy hurncirecjs of reoclers bccomes worn'out

<lf1c,'t 5orrrclirnc sur:l't cl<rci'rmc-'rt1s sirOuld i'lc wecdod c>ut'

t, lexl[.rr-.rc-,ki irri, llortr-JUcrJc.r r.,o<ik5 plir.llc(J ori inicrior cltlcrlrly |:)opor clcleriorole soon'

Incly i-trrl l'll,'w't',rcaJt;(i r'JUl i'-)llCi'.r ihi-'y <'itt: '/Y'()lll (')!'ll'

-) rr-r ilti: iir:lri i,lf 5i-l(-:rli-( 'ttrci ii:t':llr'l<llc''c1-v llrc Clcvt-:lo6lmcrils (-ll(" so lcrsl ihot lt'lc

books pr.r[>lisired lwerliy or lt-iirly yeors ogo become ouldoiecj. Such books hove,-

to [:c wer:c]r:C] clui <lnd {Cpi(lCocj by lotcsl edilion or by new booKs on the subi<-:cl'

6. iir,,ii:reri(lr,: l.r,.,,lkS 5L;,r-il rl:, Yrl'.ir i-rilrlkS' ArlrrUCllS' llt--rnCibOClkS' er1(l iltr:t Orr.:6lUbliShed

0,.,riioc!1,: .r-rlly htr,it,; to br., lf][]l(.1(li:)c wilh 1h<:ir.ilcw r;'tiitiot'ls orrcl thc <llcier ediiit'rtts

,. rr i .' 1 l i : r.-: r-ii-.C. ',tr r lii -: r: 
j

/ Wrtlt titc: c-lcjvcrrl Of rtliCrClfOrttls. C1) lt()Ms '.]ncj ol[rOr 5pC](l€) sovincl lCciirtolcl5ly

uscir.,rlinlOrrr)OliOnCCr]t.)CSlOrC(lifllh<;.n,l,S<lrncoflheboorsCndj()Urnolsofterilte

lrt:i.;i-rr.ri-tc,y ,]I Ii1()il il:;c: t;el I(l}(jl-]CCC] ol CVer] in lhc i:;elginning ilself sirotllcJ be

' i.irrri)i{.),-.t;.1 i)y !, r( II IlCw' f ornt <li r-it'rr'-tlrl-icrrIs'

ll.rO1Cri(]lS- iiDtilr.y.slcrIf will lcti,'c irr 1c,. t:t,'nSidCrrltitln tl.rc'rtc>c<l lo iictvc rlorc lltrrri

oit(,r copy <;l o trtle r:n hc-:ncl, c;spcciolly fc>t molcriols tlrot rrrc- heqvily used or ore o

pcri .)f cJ Llnlvcrsity wi<)t: ptocltorn'

,), lu4i;lt,.rit.llS tlrcr 1 orc prlri oi rl trlt.rlli .zOli-tr]l(.1 Sc1 Oi wlriclr lht,. librory dOeS rlO] lictvc rlli

v( rIuil-lc:; t'llc-tV [lc: '67r'q-'ijr-lt-'l

lO Lirvi.'tqrllc o{ llttr; sutljct:li';y r;lilL)r !Il(':1 it';tittls

i l L.()w ()l I.l(j Us(]!JC CCrl r)C Cl ftL<.:lr.lt fcir wce<linr; <iccrsit>ns, <rrt<] c clc<.istc.;rr r,'Clult-t bc

reot;ltc<Jlrycon-sui1rnr.;r.:ir<:tllotior.rStc;tist]csoflosiryC()rS,

] 2. ihrl litlrcrr ,y wiit rtt:t wt--CC] rritt|i,.t ictis ]ir.,-il<trc c<.litsidero<j unique,

Who will delerrnine weeding'

,ilr: foiltlwinc; in<lir,idtrcrls will clctc[tltit.ri-'wlr<ti rri''Ccls ltl t,lc W(](XlCd.

c)lhctitrrorionlregivr.'rrlherc,'s1li:t-rsibility{orcpcrrtrc--ulcrrsuirjec:lclreo<-:rdiscir;line'

cr r rcl /or tl.r e C ollec I i<''n l)evr';lo6;Tnr:r'rl L iLll cricr tl'
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b) An oppointe(l focutty representotive of o porticulor subiecl oreo or discipline. Foculiy

input is criticol t<> the success of mointolning o vloble librory collection, ond their inpui will

be soliciled ond given {ull considerotion.

Whot lo do with Weeded out Moieriols.

Of course, books ond other moteriols completely worn oul, muiilotecj clnd

irreporoble con be sold just like old news popers ond ephemerol moteriols.

Bu1 if the books ore in good conrjilion porticulorly if they ore older editions of

reference sources like encyclopedios, hondbooks, etc. they con be donoled to other

librories which ore not in o position to buy such costly books.

The Accession Register sholl corry the eniry thot the documenl is written off;

quoting the relevont orders or proceedings of the concerned outhority' Shelf list,

cotologue ond other recorcls sholl be rectified by deleting the entries reloting io the

weeded out documents.

Step 1: Librory teom will prepcrre cl llst of old ond obsolele tiiles not used since lost 5 yeors

ond orgoniz-e subiecl wise.

Step 2: The list will be circulclted lo concerned sections for review.

Step 3: After review by concerned sections, the list should gel opproved by the Hon'ble

Vice Choncellor.

Step 4: The opproved books will be withdrown from the live collection ond ploced for

pick up by Deportments /Colleges ond other lnstilutiorts'

Step 5: For the remoining titles, l-ibrory sholl toke the opprovol from Competent Authority

before disposol <rs junk poper to Kobodiwolo.

The item is ploced before the librory committee for opprovol.
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